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Proposer Response Template

[Insert Company Name Here]

for

RFP Number – 46042021
Information Technology Service
for the
Superior Court of California, County of Sierra
Proposals due by May 26, 2021, no later than 3:00 p.m. (PDT)


	


1.0 Proposer Information
(RFP Section 7.1)
Company name:

Address:

Phone:

Fax:

Federal Tax ID:

Representative Name:

Title:

Address:

Phone:

E-mail:

2.0 Company Overview
(RFP Section 7.2)
Table 1. Company Overview

	
	Information

	Company name
	

	Headquarters location
	

	Date founded
	

	Company ownership (i.e., private/public, joint venture)
	

	Organization structure
	

	Number of years Proposer has been providing information technology services
	

	Number of employees:

Total:
	

	End of Table


3.0 Audited Financial Statements
(RFP Section 7.2)
Instructions: Attach and reference audited financial statements for the last three years, together with a current certification made by the chief financial officer stating that statements are current, accurate, and complete with the exception of any material adverse changes specifically described that have occurred in the status and/or prospects of Proposer since the effective date of the most recent financial statements.

Response:
4.0 Business Disputes
(RFP Section 7.3)

Response:

5.0 Overview of Proposer Qualifications
(RFP Section 7.4)
5.1
Résumés
(RFP Section 7.4.1)

Instructions: For the key roles listed below, provide résumés of Proposer’s proposed personnel describing the individual’s education and experience, as well as the individual’s ability and experience related to the services described in RFP section 2.0.
(1) Account Executive
Response:

(2) Other Relevant Personnel
Response:
5.2
Capabilities


(RFP Section 7.4.2)
Instructions: Provide responses regarding the Proposer’s capabilities.
Response:
5.3
Certifications
(RFP Section 7.4.3)

Instructions: Use the table below to describe your certifications relating to the proposed services.
Table 2. Certifications

	Proposer’s Certifications

	ITEM #
	Certification or Training 
	Certification or Training Date (MM/DD/YY)
	Proposer Response 
(include training information for any proposed individual staff members)

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	End of Table



5.4
References
(RFP Section 7.4.4)
Instructions: Use the tables below to provide at least five references of customers with comparable size and scope of service. 
Table 3. Reference 1

	Reference 1

	Customer Name
	

	Industry
	

	Contact Name and Title
	

	Address
	

	Telephone
	

	Email address
	

	End of Table


Table 4. Reference 2

	Reference 2

	Customer Name
	

	Industry
	

	Contact Name and Title
	

	Address
	

	Telephone
	

	Email address
	

	End of Table


Table 5. Reference 3

	Reference 3

	Customer Name
	

	Industry
	

	Contact Name and Title
	

	Address
	

	Telephone
	

	Email address
	

	End of Table


6.0
Proposer’s Acceptance of Terms and Conditions
(RFP Section 7.5)

Insert Attachment 3.
7.0
Certifications, Attachments, and Other Requirements

(RFP Section 7.6)
Insert the following documents and Attachments:

7.1

Proof of Good Standing

7.2

Business License

7.3

Certificate of Insurance
7.4

General Certifications Form (Attachment 4)
7.5

Small Business Declaration (Attachment 5)
7.6

Payee Data Record Form (Attachment 6)
7.7

Darfur Contracting Act Certification (Attachment 7)
7.8

Unruh Civil Rights Act and California Fair Employment and Housing Act 



Certification (Attachment 8)
7.9

Bidder Declaration (Attachment 9)
7.10
DVBE Declaration (Attachment 10)

8.0 Exhibit 1—Cost Proposal Form

(RFP Section 8)
Proposer will complete and submit Exhibit 1 separately as described in RFP section 6.2.b.
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